
 

PARTICIPANT INFORMATION SHEET 

OLD PALACE ALUMNAE: REMEMBERING OLD PALACE 

Introduction 

Old Palace Alumnae is a group of women who have spent part or all of their education at Old 

Palace School in Croydon as well as those who have worked within its walls. It caters for all 

ages and experiences. 

What is the purpose of this study? 

“Remembering Old Palace” oral history project was devised to record for posterity a variety 

of lived experiences of ex-pupils and teachers of the school across the generations 

represented. This is particularly pertinent now the school has closed and there is a final year 

cohort to provide a set of closure reminiscences. 

Why have I been invited to take part? 

This oral history project aims to record the spoken memories of those people who have direct 

lived experience of past events connected to their time at Old Palace. The interviews will be 

used to provide an audio archive of reminiscences which, may in turn be used for additional 

written publications.  

Do I have to take part? 

Participation in this study is entirely voluntary and there is no obligation to take part. Old 

Palace Alumnae believe all ex-pupils and teachers may have valuable insights into the 

particular environment of education within the ancient walls of Old Palace School and 

therefore expanding the record of education within Croydon and beyond.  

If you agree to participate, we will provide you with a Participant Information Pack in 

advance and ask you to sign a Consent Form (in the Participant Information Pack) but please 

note you will still be free to withdraw at any time and will not be asked to give any reason for 

doing so.  

In order that your material can be used in any publication in any format, you will be asked to 

assign copyright to a responsible institutional archive, in this case the Old Palace Alumnae 

Oral History Archive by signing the Copyright Clearance and Deposit form in the Participant 

Information Pack. This form protects your legal rights, ensures that your digitised interview 

and summary are properly and professionally archived and stored and enables Old Palace 

Alumnae (and other researchers, if you wish) to utilise your memories for audio usage, other 

publications and for teaching purposes. 

 



What is involved in taking part and what happens to the interviews? 

If you are willing to participate Old Palace Alumnae will arrange an interview with you at a 

time and place of your convenience and will digitally record the interview. The interviews 

will be transcribed and summarised and stored digitally on password-protected and encrypted 

files on the Old Palace Alumnae computer server to prevent unauthorised access. A summary 

of your interview will be copied and sent to you for checking, giving you the opportunity to 

indicate if you wish anything to be removed or changed. This procedure is in accordance with 

the moral, ethical and legal requirements laid down by the UK Oral History Society.  

What are the possible disadvantages of taking part? 

Old Palace Alumnae hope that your participation in this research will be a positive 

experience, however, as with all reflections on the past we are aware that some sad 

experiences may be recalled. 

Is the information I give confidential? 

The aim of this research is to document individual experiences of education, however data 

can be fully or partially anonymised to prevent individuals being identified. It will also be 

possible for you to give your information under a pseudonym, as long as the information you 

give cannot identify you by its content. See enclosed Privacy Policy. 

What happens to the results of the research? 

The interviews will be used to provide audio clips of selected reminiscences of life and times 

at Old Palace. Information received may also be published online or in print publications. 

These publications may use quotations of your words from the research interviews. In your 

consent form you will be asked to confirm that you are happy for your quotations to be used. 

Old Palace Alumnae will check with each participant how quotations should be attributed. It 

is also possible that after the study your words may be used by other researchers or 

academics. You will also be asked on the consent form if you are happy with this.  

Thank you very much for agreeing to share your recollections and participate in the 

reconstruction of the story of Old Palace School. This is really the only way for researchers 

to find out the actual experiences of those involved in these events. 

 

 

Contact ……… Old Palace Alumnae Committee…… 

Chairman:………..email/’phone number…………. 

Website:……………….. 
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